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INTRODUCTION

ASA VISION STATEMENT
The vision of ASA College is to be a premier provider of quality career-
oriented professional education to a diverse population of learners.

The Mission of ASA College is to educate a diverse and qualified student 
population to become responsible professionals committed to lifelong 
learning by equipping them with a firm academic foundation and ca-
reer-specific competencies. ASA offers high-quality degree and certificate 
programs that respond to the needs of students and employers in a global 
economy.  ASA faculty and staff are dedicated to maintaining profession-
alism and institutional integrity in a student-centered environment.

ASA MISSION STATEMENT
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INTRODUCTION

Dear Students,

Welcome to the ASA College Nursing Program! The Student Nursing Hand-
book details basic information and policies pertaining to education here at 
ASA College. It is your responsibility to familiarize and adhere to the policies 
as outlined in this handbook. 

Please read it thoroughly and retain it for future reference. From time to time 
new policies may be developed. We will make sure you are informed of any 
changes that may occur. On behalf of the faculty and staff, we are sincerely 
excited to assist you on your nursing journey. 

Sincerely,

Donna Reid, MSN, RN
AVP, Dean of Nursing

MESSAGE FROM THE DEAN OF NURSING
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DIVISION OF NURSING

MISSION & PHILOSOPHY
The mission of Division of Nursing, congruent with the mission of the ASA College, is to edu-
cate future nurses who will play a significant role in the delivery of nursing care in a variety 
of healthcare settings. These settings will include, but are not limited to, acute and long-term 
care, ambulatory care, professional offices, and other healthcare facilities. Graduates will 
have the opportunity to further develop their potential and provide competent nursing care 
through the application of nursing theory and behavioral science concepts to basic nursing 
practice.

The Philosophy of ASA College’s Division of Nursing is founded on the principle that all cul-
tures of adult learners are entitled to a seamless transition to higher education. Our learning 
environment embraces Leininger’s Transcultural Nursing Theory, supportive of fostering a 
positive, caring, and culturally sensitive approach when imparting knowledge. Our Faculty 
supports culturally congruent care reflective on limitless factors that promote health; and 
are crucial to caring for today’s diverse society. ASA College’s Division of Nursing is where 
caring and providing excellence in nursing merge the art and science of nursing. Our main 
goal is to generate qualified registered nurses who are comprehensive, consistent, de-
tail-oriented, and who will adapt lifelong learning as part of their lifestyle.

ASA College’s faculty and administration believe that the healthcare delivery system of 
the 21st century will continue to be a dynamic and complex system facing unprecedented 
challenges. Research and technology are the driving forces that create new opportunities 
in healthcare. Combined with the legislative implications of national healthcare reform and 
American demographic trends reflecting the increasing geriatric population, the College 
seeks to prepare nurses who are knowledgeable about a broad range of forces that help 

DIVISION OF NURSING

The Division of Nursing has highly qualified faculty, support staff, state-of-the-art facilities and 
technology. Our faculty are nurse educators who are experts within their specialties. They are 
dedicated and committed to preparing self-directed graduates who will make a difference 
in their community. Our simulation labs provide our students with state of the art learning. Ed-
ucation through simulation plays a critical role in preparing students to have the confidence 
and skills they need. 

Every student will experience a variety of situational scenarios that are common in the field 
of nursing; and often will involve high-risk situations that students may never witness in their 
clinical rotations. Preparing our students to possess the skills and knowledge to practice as 
safe, competent, caring and compassionate nurses is the goal of our faculty and staff.

The Division of Nursing’s vision to educate and prepare students for professional nursing roles 
is enhanced by its diverse student population. The education provided in the Baccalaureate 
degree programs are centered on evidence-based research/ practice and the clinical prac-
tice model using the nursing process. You can count on a committed faculty, dedicated to 
your success. We expect the same commitment and dedication from our students.
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DIVISION OF NURSING

shape modern life and are proficient in the art and science of nursing practice. Graduates 
will be able to translate their knowledge and skills into comprehensive nursing care for all 
members of an ethnically, culturally, and socially diverse society.

The goal of nursing education is to assist individuals in developing the knowledge, values, 
ethics, and skills essential to society and the profession. The educational process prepares 
these individuals to become creative critical thinkers who are technically proficient. Nursing 
education fosters collegiality, collaboration, leadership, lifelong learning and the develop-
ment of a professional identity. The curriculum is structured to create student indepen-
dence, personal development, professional accountability, and continuous learning. The 
scope of nursing practice requires specialized knowledge and skills based on theory, re-
search, and practice. Nurses are accountable to patients, society, and the profession for 
the quality of care provided. 

ASA College’s faculty believes that nurses need to acquire specific foundations for compe-
tencies, which illuminate the structure and priorities of the curriculum. An optimal learning 
environment is characterized by faculty and student commitment to excellence in teaching, 
clinical practice, community service, and scholarship. Teaching and learning are interactive 
processes. Faculty facilitates learning through multiple educational strategies. Students, as 
adults, are encouraged to take responsibility as self-directed learners. They are encouraged 
to seek consultation as they develop the ability to understand the complexity of nursing 
practice and health care. Evaluation of learning is an ongoing process shared by faculty 
and students.

PROGRAM & ACCREDITATION
ASA College Division of Nursing believes that specialized accreditation contributes to the 
quality and accountability of nursing for the public good and provides for the maintenance 
of enhancement of educational quality, continuous self-assessment, planning and im-
provement. ASA College is regionally accredited by Middle States Commission on Higher 
Education (MSCHE). Emphasis is placed on the program and maintaining compliance with 
established standards and criteria in the context of current practice and anticipated future 
directions.
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CURRICULUM PLANS

CURRICULUM PLAN FOR BSN PROGRAM

The ASA College’s Bachelor of Science in Nursing (BSN) program is designed to assist 
students seeking a career in nursing by blending theory with real-world applications, 
and emphasizing the development of practical skills that students must have in order 
to be successful in nursing practice. Traditionally a field that provided a constant num- 
ber of nursing career opportunities, health care is now growing at an unprecedented rate. 
Driven by technological developments, rapid advancements in disease prevention and 
health promotion, increased public awareness of health concerns, and a booming, aging 
population, this field offers you a wide variety of job openings, ranging from traditional but 
expanded patient care to health care administration, research and education. ASA College’s 
BSN program prepares graduate registered nurses to serve individuals and communities 
throughout the life cycle in health promotion and disease management. This program chal-
lenges students to respond to the complex system of health delivery as professional nurses 
to ensure optimum quality and value when providing patient care. 

The BSN program is based upon a learner-centered instructional approach, which builds 
on a multidisciplinary knowledge base. ASA College’s mission is “to educate a diverse and 
qualified student population to become responsible professionals committed to lifelong 
learning by equipping them with a firm academic foundation and career-specific compe-
tencies. ASA College’s BSN fits very well with the institution’s mission. This degree level rep-
resents a natural progression in the development of the institution and is a logical extension 
of ASA College’s long-standing commitment to serve its students, its graduates, and its 
community. The American Association of Colleges of Nursing has recognized the Bache-
lor of Science degree in Nursing as the minimum educational requirement for professional 
nursing practice. Many hospitals have or are striving towards receiving magnet status from 
the American Nurses Credentialing Center, an affiliate of the American Nurses Association. 
Hospitals that have received magnet status will primarily hire entry level graduates with a 
BSN. Thus, meeting the growing trend towards entry level BSN graduates.

The ASA College’s BSN degree is designed to assist students seeking career advancement by 
blending theory with real-world applications and emphasizing the development of practical 
skills that students must have to be successful. The program consists of thirty-seven credits 
in liberal arts and sciences/general education and college preparatory courses that provide 
students with a solid foundation for lifelong learning and eight four credits in the health care 
discipline. The BSN degree program will strengthen the ability of ASA College’s graduates to 
begin their careers in entry-level nursing positions in the fastest growing sector of the U.S. 
economy. 
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CURRICULUM PLANS

Data from the Bureau of Labor Statistics shows that employment of registered nurses is 
projected to grow 16 percent from 2014 to 2024, much faster than the average for all occu-
pations. Growth will occur for several reasons, including an increased emphasis on preven-
tive care; growing rates of chronic conditions, such as diabetes and obesity; and demand 
for healthcare services from the baby-boom population, as they live longer and more active 
lives (U.S. Department of Labor, 2016). Demand for healthcare services will increase because 
of the aging population, given that older people typically have more medical problems than 
younger people. Nurses also will be needed to educate and care for patients with various 
chronic conditions, such as arthritis, dementia, diabetes, and obesity. In addition, the num-
ber of individuals who have access to health insurance is expected to continue to increase 
because of federal health insurance reform. People who previously were uninsured or found 
treatment to be cost prohibitive will obtain health insurance and have access to primary 
and preventive care services. More nurses will be needed to care for these patients in offices 
of physicians, clinics, and other ambulatory care settings. (U.S. Department of Labor, 2016). 

The financial pressure on hospitals to discharge patients as soon as possible may result 
in more people being admitted to long-term care facilities and outpatient care centers, 
and greater need for healthcare at home. Job growth is expected in facilities that provide 
long-term rehabilitation for stroke and head injury patients, and in facilities that treat peo-
ple with Alzheimer’s disease. In addition, because many older people prefer to be treated at 
home or in residential care facilities, registered nurses will be in demand in those settings. 
(U.S. Department of Labor, 2016) Growth also is expected to be faster than average in out-
patient care centers, where patients do not stay overnight, such as those which provide 
same-day chemotherapy, rehabilitation, and surgery. In addition, an increased number of 
procedures, as well as more sophisticated procedures previously done only in hospitals, are 
being performed in ambulatory care settings and physicians’ offices. The Bureau also notes 
that registered nurses with a Bachelor of Science in Nursing degree (BSN) will have better job 
prospects than those without one (U.S. Department of Labor, 2016).

Graduates from this program will be recognized as having leadership skills, clinical compe-
tency and a strong commitment to the nursing profession. They will be prepared to enter 
advanced degree programs in nursing and have the potential for assuming leadership roles 
in a variety of health care settings. Students graduating from the BSN are fully prepared to 
take the National Council Licensure Examination for Registered Nurses.  
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CURRICULUM PLANS

FOREIGN EDUCATED PHYSICIANS AND NURSES: 

The BSN program welcomes foreign educated physicians and nurses who desire to advance 
their careers within the nursing profession in the United States (U.S.). The program enables 
doctors and nurses from other countries who are currently not practicing medicine or nurs-
ing to participate in the U.S. healthcare industry as nurses. 

The program is offered on evenings/weekends to meet the needs of the working student. 
Classes are scheduled so that students may choose a part-time or full-time track. Some 
didactic classes (Non-clinical and non-laboratory) will be offered online. This allows the 
working student an opportunity to successfully complete the program while continuing to 
support their families and themselves. Clinical rotations, however, may be offered during 
any shift as availability warrants.

Credit may be given towards some, if not all, liberal arts and science and general educa-
tion courses that are equivalent to or within the discipline of courses offered at ASA College. 
To receive transfer credits, applicants must submit an official evaluation of transcripts by 
a NACES-recognized evaluation agency. This must show that the candidate was awarded 
a professional degree of Doctor of Medicine or Bachelor of Science degree in Nursing and 
show “equivalence of a U.S. degree of Doctor of Medicine or Bachelor of Science in Nursing 
earned at a regionally accredited institution of higher education in the United States”. Upon 
receipt of such designation, students will not take A&P I and II, and Microbiology. 

They will also receive Matriculation for the following Nursing Core classes: 

• BSN 100 - Pathophysiologic Foundations of Nursing Care 

• BSN 120 - Health Assessment Skills 

• BSN 210 - Pharmacology and the Disease Process 

Students entering the program through the Foreign Educated Physicians and Nurses track 
will join classes with other BSN students both in the classroom as well as in clinical settings. 
Students receiving credit for the maximum number of transfer courses will only have to 
complete 63 credits in the nursing core to receive their degree.
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SEMESTER 1

COURSE 
CODE COURSE TITLE CREDITS

ENG 105 English Composition 1 3

PSY 105 Psychology 3

MAT 110 College Algebra 3

BIO 150 Microbiology (with lab) 3

TOTAL CREDITS 12

SEMESTER 2

COURSE 
CODE COURSE TITLE CREDITS

ENG 110 Speech and Communication 3

PHI 110 Ethics 3

BIO 130 Anatomy & Physiology I (with lab) 4

LIB 100 Research Methods 2

TOTAL CREDITS 12

SEMESTER 3

COURSE 
CODE COURSE TITLE CREDITS

BIO 204 Anatomy and Physiology II (with lab) 4

ENG 205 English Composition II 3

SOC 105 Sociology 3

MAT 220 Statistics 3

TOTAL CREDITS 13

SEMESTER 4

COURSE 
CODE COURSE TITLE CREDITS

BSN 100 Pathophysiologic Foundations of Nursing 
Care 3

BSN 120 Health Assessment Skills 3

BSN 130 Nursing Theory and Foundations in Nursing 3

BSN 140 Informatics in Nursing Practice 3

TOTAL CREDITS 12

SEMESTER 5

COURSE 
CODE COURSE TITLE CREDITS

BSN 150 Fundamentals of Nursing 5

BSN 160L  Fundamentals of Nursing Lab 2

BSN 170L Fundamentals of Nursing Clinical 2

BSN 200 Ethical and Legal Aspects of Nursing 3

TOTAL CREDITS 12

SEMESTER 6

COURSE 
CODE COURSE TITLE CREDITS

BSN 210 Pharmacology and the Disease Process 5

BSN 220 Medical Surgical Nursing I 5

BSN 230L Medical Surgical Nursing I Clinical 2

TOTAL CREDITS 12

SEMESTER 7

COURSE 
CODE COURSE TITLE CREDITS

BSN 240 Medical Surgical Nursing II and Care of the 
Older Adult 6

BSN 250L Medical Surgical Nursing II and Care of the 
Older Adult Clinical 3

NUR 260 Evidenced Based Practice, Roles, and 
Responsibilities 3

TOTAL CREDITS 12

SEMESTER 8

COURSE 
CODE COURSE TITLE CREDITS

BSN 305 Women’s Health 4

BSN 315L Women’s Health Clinical 2

BSN 325 Pediatric Health 4

NUR 335L Pediatric Health Clinical 2

TOTAL CREDITS 12

SEMESTER 9

COURSE 
CODE COURSE TITLE CREDITS

BSN 345 Mental Health Nursing 4

BSN 355L Mental Health Nursing Clinical 2

BSN 405 Community Health & Special Populations 4

BSN 415L Community Health & Special Populations 
Clinical 2

TOTAL CREDITS 12

SEMESTER 10

COURSE 
CODE COURSE TITLE CREDITS

BSN 480 Nursing Leadership and Management 3

BSN 490 Capstone 8

BSN 495L Capstone Clinical 1

TOTAL CREDITS 12

TOTAL REQUIRED CREDITS IN THE NURSING MAJOR: 84

TOTAL PROGRAM CREDITS (Required Liberal Arts & Science/General Education & College/Career Preparatory Courses + NURSING Major 
Courses):  121 
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CURRICULUM PLANS

CURRICULUM PLAN FOR RN TO BSN PROGRAM

The ASA College’s RN-to-BSN degree in nursing is designed to assist students seeking career 
advancement by blending theory with real-world applications, clinical judgment and rea-
soning skills.) RN to BSN is intended for students wanting to advance their careers within the 
nursing profession. There are many opportunities for nurses with experience and a Bache-
lor of Science (BS). Traditionally a field that provided a constant number of nursing career 
opportunities, health care is now growing at an unprecedented rate. Driven by technological 
developments, rapid advancements in disease prevention and health promotion, increased 
public awareness of health concerns, and a booming, aging population, this field offers you 
a wide variety of job openings, ranging from traditional but expanded patient care to health 
care administration. 

The RN to BSN is based upon a learner-centered instructional approach and builds upon 
your prior learning. The program reduces unnecessary repetition to minimize your invest-
ment of time and money. It is designed expressly for associate degree RNs who want to 
further their educational growth and development. The RN to BSN if fully online and taught 
through the Blackboard Learning Management System (LMS). This makes the program 
uniquely flexible to practicing Registered Nurses with full-time employment commitments. 

Currently, ASA College accepts successful performance on applicable subjects on CLEP or 
DANTE exams for transfer credits. This transfer credit policy for traditional/residential pro-
grams at ASA College will also be applicable to programs offered in this modality. We will 
accept a total of 90 credits - 60 credits for courses completed at the associate level with 
specific required courses in general education/arts and sciences and nursing prerequisites 
from a regionally accredited college with a grade of C or greater and 30 credits for a valid 
RN license. (Acceptable courses in the general education/ liberal arts and nursing prerequi-
sites are listed in the course breakdown section below). ASA College does not accept trans-
fer credits for any other types of exams.

REQUIRED COURSES IN TRANSFER CREDITS (the following courses or their equivalent must be 
part of the candidates’ Associate Degree program. If not, the student must take these cours-
es at the Associate degree level at THE ASA COLLEGE)

COURSE CODE COURSE TITLE CREDITS
ENG 105 English Composition I 3

ENG 205 English Composition II 3

ENG 110 Speech and Communication 3

BIO 130 Anatomy & Physiology I (with lab)  4

BIO 150 Microbiology (with lab) 3

BIO 204 Anatomy and Physiology II (with lab) 4

MAT 110 College Algebra 3

MAT 220 Statistics 3

PSY 105 Psychology 3

SOC 105 Sociology 3
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CURRICULUM PLANS

TOTAL REQUIRED CREDITS IN THE MAJOR (RN TO BSN PROGRAM): 48

TOTAL TRANSFER CREDITS FOR ASSOCIATES IN NURSING DEGREE: 60 

TOTAL TRANSFER CREDITS FOR RN LICENSURE: 30

TOTAL PROGRAM CREDITS (REQUIRED LIBERAL ARTS & SCIENCE/GENERAL EDUCATION & COLLEGE/CAREER PREPARATORY COURSES + MAJOR 
COURSES + RN LICENSURE WITH ASSOCIATES DEGREE): 138  

SEMESTER 1

COURSE 
CODE COURSE TITLE CREDITS

BSN 300 Pathophysiology 4

BSN 310 Holistic Nursing 4

BSN 330 Health Assessment 4

TOTAL CREDITS 12

SEMESTER 2

COURSE 
CODE COURSE TITLE CREDITS

BSN 350 Health Promotion and Education 4

BSN 370 Health and Aging 4

BSN 390 Pharmacotherapeutics 4

TOTAL CREDITS 12

SEMESTER 3

COURSE 
CODE COURSE TITLE CREDITS

BSN 410 Informatics for Professional Nurse 4

BSN 420 Nursing Theory 4

BSN 440 Research and Evidence Based Practice 4

TOTAL CREDITS 13

SEMESTER 4

COURSE 
CODE COURSE TITLE CREDITS

BSN 450 Health Policy and Legal Aspects of Nursing 4

BSN 460 Community Nursing 4

NUR 485 Nursing Leadership and Management 4

TOTAL CREDITS 12
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CORE COMPETENCIES & EP-SLOs

CORE COMPETENCIES FOR THE NURSING PROGRAMS

BSN AND RN TO BSN PROGRAMS
The core competencies for both the BSN and RN-to-BSN Programs have been adopted from 
the Quality and Safety Education for Nurses (QSEN) and the National League for Nursing (NLN) 
Core Competencies.

ADAPTED QSEN CORE COMPETENCIES:

01. PATIENT-CENTERED CARE: Recognize the patient or designee as the source of control and full part-
ner in providing compassionate and coordinated care based on respect for patient’s preferences, 
values, and needs.

02. TEAMWORK AND COLLABORATION: Function effectively within nursing and inter-professional 
teams, fostering open communication, mutual respect, and shared decision-making to achieve 
quality patient care. 

03. SAFETY: Minimizes risk of harm to patients and providers through both system effectiveness and 
individual performance.

04. EVIDENCED-BASED PRACTICE: Integrate best current evidence with clinical expertise and patient/
family preferences and values for delivery of optimal health care.

05. QUALITY IMPROVEMENT: Use data to monitor the outcomes of care processes and use improve-
ment methods to design and test changes to continuously improve the quality and safety of 
health care systems.

06. INFORMATICS: Use information and technology to communicate, manage knowledge, mitigate 
error, and support decision making

ADAPTED NLN CORE COMPETENCIES:

01. HUMAN FLOURISHING: Promote the dignity, integrity, self-determination, and personal growth of 
diverse patients, their families, and oneself to provide individualized, culturally appropriate, rela-
tionship-centered nursing care.

02. SPIRIT OF INQUIRY: By collaborating with health care team members, utilize evidence, tradition, 
and patient preferences in predictable patient care situations to promote optimal health status.

03. NURSING JUDGMENT: Make judgments in practice, substantiated with evidence, that integrate 
nursing science in the provision of safe, quality care for diverse patients and their families in col-
laboration with the health care team.
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END OF PROGRAM STUDENT LEARNING OUTCOMES

END OF PROGRAM 
STUDENT LEARNING OUTCOMES ESTABLISHED PROFESSIONAL NURSING STANDARDS

BSN EP-SLOs QSEN COMPETENCY NLN COMPETENCY
EP-SLO #1 PATIENT-CENTERED CARE HUMAN FLOURISHING

Provide culturally competent  
care which represents the patients' 
preferences, values, and needs 
within the context of their families, 
communities and the health care 
delivery system. 

Recognize the patient or designee 
as the source of control and full 
partner in providing compassion-
ate and coordinated care based 
on respect for patient’s preferenc-
es, values, and needs.

Promote the dignity, integrity, self-deter-
mination, and personal growth of diverse 
patients, their families, and oneself to provide 
individualized, culturally appropriate, relation-
ship-centered nursing care.

NURSING JUDGEMENT

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care for 
diverse patients and their families in collabo-
ration with the health care team.

EP-SLO #2 TEAMWORK AND COLLABORATION SPIRIT OF INQUIRY

Incorporate principles of effective 
communication by using a variety 
of advanced techniques when in-
teracting with patients, peers, other 
healthcare providers, policy makers 
and communities of interest. 

Function effectively within nurs-
ing and inter-professional teams, 
fostering open communication, 
mutual respect, and shared de-
cision-making to achieve quality 
patient care.

By collaborating with health care team 
members, utilize evidence, tradition, and pa-
tient preferences in predictable patient care 
situations to promote optimal health status.

EP-SLO #3 EVIDENCED-BASED PRACTICE NURSING JUDGMENT

Apply scientific principles and 
clinical reasoning to make quality 
decisions in patient care.

Integrate best current evidence 
with clinical expertise and patient/
family preferences and values for 
delivery of optimal health care.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care for 
diverse patients and their families in collabo-
ration with the health care team.

EP-SLO #4 QUALITY IMPROVEMENT NURSING JUDGMENT

Evaluate and analyze data in mon-
itoring and improving the quality 
and safety of patient care.

Use data to monitor the outcomes 
of care processes and use im-
provement methods to design 
and test changes to continuously 
improve the quality and safety of 
health care systems.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care for 
diverse patients and their families in collabo-
ration with the health care team.

BSN PROGRAM-EP-SLOs AND CORE COMPETENCIES

The ASA College’s Division of Nursing has developed the following End of Program Student Learn-
ing Outcomes (EP-SLOs) that are based on the institutional mission that reflects the contemporary 
nursing training, current research and evidence based practices. The two programs have different 
EP-SLOs, as each program has its own requirements.

The tables below represent the relationship between the core competencies and the EP-SLOs 
for each program:
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CORE COMPETENCIES & EP-SLOs

RN-TO-BSN PROGRAM-EP-SLOS AND CORE COMPETENCIES
END OF PROGRAM 
STUDENT LEARNING OUTCOMES ESTABLISHED PROFESSIONAL NURSING STANDARDS

RN-TO-BSN EP-SLOs QSEN COMPETENCY NLN COMPETENCY
EP-SLO #1 PATIENT-CENTERED CARE HUMAN FLOURISHING

Manage the care of patients across 
the lifespan where dignity, spiritual-
ity, cultural context and rights of the 
individual, family and community 
are respected.

Recognize the patient or designee 
as the source of control and full 
partner in providing compassionate 
and coordinated care based on 
respect for patient’s preferences, 
values, and needs.

Promote the dignity, integrity, self-deter-
mination, and personal growth of diverse 
patients, their families, and oneself to pro-
vide individualized, culturally appropriate, 
relationship-centered nursing care.

SAFETY

Minimizes risk of harm to patients 
and providers through both system 
effectiveness and individual perfor-
mance.

EP-SLO #2 PATIENT-CENTERED CARE HUMAN FLOURISHING

Promote nursing’s obligation to 
safety, legal, ethical and moral 
standards in context with patient 
care, health care, health care policy, 
regulation and/or financing. 

Recognize the patient or designee 
as the source of control and full 
partner in providing compassionate 
and coordinated care based on 
respect for patient’s preferences, 
values, and needs.

Promote the dignity, integrity, self-deter-
mination, and personal growth of diverse 
patients, their families, and oneself to pro-
vide individualized, culturally appropriate, 
relationship-centered nursing care.

SAFETY

Minimizes risk of harm to patients 
and providers through both system 
effectiveness and individual perfor-
mance.

END OF PROGRAM 
STUDENT LEARNING OUTCOMES ESTABLISHED PROFESSIONAL NURSING STANDARDS

BSN EP-SLOs QSEN COMPETENCY NLN COMPETENCY
EP-SLO #5 SAFETY NURSING JUDGMENT

Integrate patient safety principles 
through the prevention of errors 
and adverse effects to patients.

Minimizes risk of harm to patients 
and providers through both sys-
tem effectiveness and individual 
performance.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care for 
diverse patients and their families in collabo-
ration with the health care team.

EP-SLO #6 INFORMATICS NURSING JUDGMENT

Demonstrate an understanding 
of information and technology to 
communicate, manage knowledge, 
mitigate error, and support deci-
sion making.

Use information and technology to 
communicate, manage knowledge, 
mitigate error, and support deci-
sion making.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care for 
diverse patients and their families in collabo-
ration with the health care team.
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CORE COMPETENCIES & EP-SLOs

END OF PROGRAM 
STUDENT LEARNING OUTCOMES ESTABLISHED PROFESSIONAL NURSING STANDARDS

RN-TO-BSN EP-SLOs QSEN COMPETENCY NLN COMPETENCY
EP-SLO #3 EVIDENCED-BASED PRACTICE SPIRIT OF INQUIRY

Engage in the scholarship of evi-
dence-based practice, research 
and interdisciplinary collaboration 
with the healthcare team to support 
high quality health outcomes and 
safe nursing care.

Integrate best current evidence with 
clinical expertise and patient/family 
preferences and values for delivery 
of optimal health care.

By collaborating with health care team 
members, utilize evidence, tradition, and 
patient preferences in predictable patient 
care situations to promote optimal health 
status.

QUALITY IMPROVEMENT NURSING JUDGMENT

Use data to monitor the outcomes 
of care processes and use improve-
ment methods to design and test 
changes to continuously improve 
the quality and safety of health care 
systems.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care 
for diverse patients and their families in 
collaboration with the health care team.

TEAMWORK AND COLLABORATION

Function effectively within nursing 
and inter-professional teams, fos-
tering open communication, mutual 
respect, and shared decision-mak-
ing to achieve quality patient care.

SAFETY

Minimizes risk of harm to patients 
and providers through both system 
effectiveness and individual perfor-
mance.

EP-SLO #4 PATIENT-CENTERED CARE NURSING JUDGMENT

Promote prevention and population 
health based on understanding 
determinants of health and disease 
prevention.

Recognize the patient or designee 
as the source of control and full 
partner in providing compassionate 
and coordinated care based on 
respect for patient’s preferences, 
values, and needs.

Make judgments in practice, substantiated 
with evidence, that integrate nursing sci-
ence in the provision of safe, quality care 
for diverse patients and their families in 
collaboration with the health care team.

QUALITY IMPROVEMENT HUMAN FLOURISHING

Use data to monitor the outcomes 
of care processes and use improve-
ment methods to design and test 
changes to continuously improve 
the quality and safety of health care 
systems.

Promote the dignity, integrity, self-deter-
mination, and personal growth of diverse 
patients, their families, and oneself to pro-
vide individualized, culturally appropriate, 
relationship-centered nursing care.

SAFETY

Minimizes risk of harm to patients 
and providers through both system 
effectiveness and individual perfor-
mance.
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BOARD EXAMINATION / LICENSURE

ASA College’s Nursing Program is designed to provide those enrolled with the knowledge 
and skills, which will enable them to function effectively as a nurse and to pass the licensing 
examination administered by the Florida State Board of Nursing.

To receive a baccalaureate degree in nursing and to qualify for the state Board examina-
tion, the student must complete the prescribed instruction and clinical experiences with the 
standards set forth in this handbook.

All graduates must take the National Council Licensure Examination (NCLEX) to become 
Licensed Nurses in the State of Florida. Students are required to take and pass this exam 
to work as a RN. 

Graduation from the Nursing Program does not insure that students have been approved 
to advance for RN Licensure. If the student has any questions with regards to licensure ap-
plication process, please contact the Florida Board of Nursing or Department of Education 
immediately.

NCLEX-RN APPLICATION PROCESS
Students are responsible for submitting their NCLEX applications directly to the Florida Board 
of Nursing through the Department of Health. Students must then register with Pearson Vue. 
After registration with Pearson Vue, the student should receive an Authorization to Test (ATT) 
and schedule NCLEX Exam, at which point the student will schedule date, time and location 
for the NCLEX.  Students can go to the NCSBN NCLEX Portal ( https://portal.ncsbn.org/ ) for 
more information.

CRIMINAL RECORDS
Individuals having been convicted of a felony or certain other crimes may not be eligible to 
apply for state licensure from Florida (or certain other states) and/or certification by national 
(and/or regional) certifying entities upon graduating from certain programs offered by ASA 
College. As part of ASA College’s application process, applicants will be asked if they have a 
criminal record, and if so, may be required to obtain a written confirmation of their eligibil-
ity for licensure and/or certification from the appropriate licensing and/or certifying entity; 
moreover, an applicant who has a criminal record and fails to obtain written confirmation of 
his or her eligibility for licensure and/or certification may be denied enrollment by ASA Col-
lege. ASA College does not decide or determine an individual’s eligibility for licensure and/
or certification; rather, this determination is made by the licensing and/or certifying entity. 
Students enrolled at ASA College will be asked to submit to a 7-year background check and 
a drug test to complete their clinical hours at hospitals or other medical facilities. 

Applicants who have a criminal record involving a felony will be permitted to enroll in the 
program. However, each applicant for licensure will be required to answer questions on the 
application related to certain past behaviors or legal history. The Board of Nursing will re-
view applications for the licensure and address criminal offenses on a case-by-case basis. 
Content below is from the Florida Board of Nursing website, at http://www.doh.state.fl.us/
mqa/nursing/
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BOARD EXAMINATION  / LICENSURE

Individuals who are considering entering the nursing profession and who may have a crimi-
nal history often ask about potential barriers to licensure following successful completion of 
an approved nursing program. While it would be nice to know this prior to deciding to enter 
the program, obtaining that information is not possible under current Florida law. 

The Board of Nursing makes decisions about licensure based upon several questions on the 
application and on an individual basis. The application (or the background screening) that 
indicates a criminal history is considered a non-routine application and must be reviewed 
by the board staff and possibly referred to the Board of Nursing for action. 

Each application is reviewed on its own merits. The Board of Nursing has created guidelines 
for specific offenses to be cleared in the board office; however, the staff cannot make de-
terminations in advance as laws and rules do change over time. Violent crimes and repeat 
offenders are required to be presented to the Board of Nursing for review. Evidence of reha-
bilitation is important to the Board Members when making licensure decisions.

There are no permanent barriers to licensure; each circumstance is reviewed on a case by 
case basis. 

The Board may issue a license under conditions such as probation, supervision, or addition-
al education, or the Board may deny your application. If drugs or alcohol are a concern, the 
board, may require the applicant to undergo an evaluation and to sign a contract with the 
Intervention Project for Nurses (800-840-2720). 

Each nursing program makes independent decisions about admissions into the program 
and may require a criminal background screening as part of that process. Clinical facilities 
may limit or prohibit students with criminal histories from participating in clinical experienc-
es. Other options may not exist for the student to complete required clinical hours to obtain 
a nursing degree; thus, such a student may not be eligible for licensure in Florida. 

The licensure application requires disclosure of any criminal history and the disposition of 
all cases prior to board review. Entry into the nursing education program is the prospective 
student’s decision based upon the knowledge that he/she may, or may not, be granted a 
nursing license. All the above factors should be taken into consideration prior to making a 
decision about a nursing career. http://www.doh.state.fl.us/mqa/nursing/ 

If any of the above should occur during the application process or during your education, 
you are required to submit notice of this information to the Director of Education at ASA 
College. ASA College will consider any new information submitted and, in appropriate 
circumstances, may change the status of the applicant or student. 

If a student fails to disclose a criminal record during the application process or while still 
pending a background check, and/or provides false information in his/her application, the 
student will be dismissed from the program, if enrolled.

Any applicant who has ever been found guilty of or pled guilty or no contest/nolo conten-
dre to any charge other than a minor traffic offense must list each offense on the applica-
tion. Reckless driving, driving while license suspended or revoked (DWLSR), driving under the 
influence (DUI) or driving while impaired (DWI) are not minor traffic offenses for purposes of 
this question. Failure to disclose criminal history may result in denial of your application. Each 
application is reviewed on its own merits.



ASA.EDU |  ASA COLLEGE |  FL  NURSING STUDENT HANDBOOK
21

BOARD EXAMINATION  / LICENSURE

The Board of Nursing has created guidelines for specific offenses to be cleared in the board 
office; however, the staff cannot make determinations in advance as laws and rules do 
change over time. Violent crimes and repeat offenders are required to be presented to the 
Board of Nursing for review. Evidence of rehabilitation is important to the Board Members 
when making licensure decisions.

APPLICANTS WITH PRIOR CRIMINAL CONVICTIONS MAY BE REQUIRED TO SUBMIT THE FOLLOW-
ING DOCUMENTATION TO THE BOARD:

01. FINAL DISPOSITIONS/ARREST RECORDS – Final disposition records for offenses can be 
obtained at the clerk of the court in the arresting jurisdiction. If the records are not available, 
you must have a letter on court letterhead sent from the Clerk of the Court attesting to their 
unavailability.

02. COMPLETION OF PROBATION/PAROLE/SANCTIONS – Probation and financial sanction 
records for offenses can be obtained at the clerk of the court in the arresting jurisdiction. 
Parole records for offenses can be obtained from the Department of Corrections or at the 
clerk of the court in the arresting jurisdiction. If the records are not available, you must have 
a letter on court letterhead sent from the clerk of the court attesting to their unavailability.

03. SELF-EXPLANATION – Applicants who have listed offenses on the application must sub-
mit a letter in your own words describing the circumstances of the offense.

04. LETTERS OF RECOMMENDATION – Applicants who have listed offenses on the application 
must submit 3-5 professional letters of recommendation from people you have worked for 
or with.
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STUDENT ADVISEMENT
Students are responsible for:

• Attending the mandatory orientation program prior to the start of the nursing program.

• Knowing the requirements of the curriculum, including prerequisites and core-requisites as 
they appear in the College Catalogue.

• Following the published course sequence.

• Meeting with their program advisor at least once per semester for course planning and 
approval.

POLICIES AND PROCEDURES
All nursing students are expected to know the Policies and Procedures for students of ASA 
College as published in the College Catalogue and College Student Handbook. Policies spe-
cific to the Nursing Program have been developed to promote the standards required for 
the practice of nursing. 

We ascribe to the three roles defined by the National League for Nursing for the Baccalau-
reate Degree Nurse graduate, as evidenced in our educational outcomes: provider of care, 
management of care, and member of the profession. All roles assume an entry level of nurs-
ing knowledge base.

REQUIREMENTS PRIOR TO ENTERING THE DIVISION OF 
NURSING PROGRAMS  (ALL PROGRAMS)
Each applicant will be required to undergo a detailed Health Screening with required titers 
and immunizations, PPD and flu vaccine, as well as a criminal background check and a ten 
(10) panel drug screening at the student’s own expense prior to the first day of nursing class. 
Enrollment to the nursing program is contingent on these results, as these are partial re-
quirements for placement at clinical sites and other field assignments.

Students will not be permitted to participate in the clinical component of nursing courses 
until the student has obtained a health clearance from the college. Students are required 
to submit the necessary documentation prior to admission and at the beginning of each 
semester. Health forms may be obtained from the college and will be submitted showing 
results of a complete physical examination including laboratory tests, documentation of 
required immunizations with titers as appropriate. All students are required to carry person-
al medical insurance as well as malpractice insurance. A Current BLS certification admin-
istered by the American Heart Association needs to be maintained active throughout the 
program.
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ASA COLLEGE NURSING PROGRAM GRADING SYSTEM
ASA College’s Nursing Program grading system, effective December 2016, is as follows:

LETTER GRADE NUMBER EQUIVALENT QUALITY INDEX DESCRIPTION

A 90-100 4.0 Excellent

B+ 85-89 3.5 Very good

B 80-84 3.0

MINIMUM PASSING GRADE FOR:
MAT 105; BIO 130, 150 & 204;

BSN 100, BSN 120, BSN 130, BSN 140, BSN 150, BSN 
160, BSN 170 L, BSN 200, BSN 210, BSN 220, BSN 230L, 
BSN 240, BSN 250L, NUR 260, BSN 305, BSN 315, BSN 
325, NUR 335L BSN 345, BSN 355L, BSN 405, BSN 
415L, 
BSN 480, BSN 490, BSN 495L

BSN 300, BSN 310. BSN 330, BSN350, BSN 370, BSN 
390, BAN 410, BSN 420, BSN 440, BAN, 450, BSN 460, 
BSN 480

C+ 75-79 2.5 Average

C 70-74 2.0 Fail

D 65-69 1.0 Fail

F Below 65 0.0 Fail

Students are referred to the most current version of the ASA College Catalog for further grades that may be assigned to a course.
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ACADEMIC PROGRESSION
ASSESSMENTS / EXAMINATIONS
Assessments may be pencil and paper or computerized. Students are required to have a 
working ASA College’s email address. Students will need to know their student ID number 
for testing.

REQUIRED TEXTBOOKS
Students are required to purchase all textbooks and other supplies. Students may be asked 
to bring the textbooks and supplies to class at the request of the instructor. Noncompliance 
with course textbook and supply requirements may result in course failure and program 
dismissal.

BSN AND RN TO BSN PROGRAMS
THEORY / LECTURE COURSE GRADING SYSTEM: Students are responsible for reading each 
course syllabus to apprise themselves of the objectives and grading system for each course. 
Students must obtain 80% or greater to pass the course. 

Nursing students must also maintain a GPA of 2.75 or greater to progress through the nurs-
ing program and be eligible for graduation. Nursing students must achieve a grade of “B” 
or better in all nursing, science and math courses to proceed in the nursing program and 
graduate with a baccalaureate degree in Nursing. Failure to do so will result in repeating the 
course. Students will only be allowed two attempts to pass nursing and science courses. If 
a student fails to maintain a grade of B or better in any nursing, sciences, or math course, 
it may be repeated only once. A second failure in the same course will result in termination 
from the nursing program.

Inability to meet college and program requirements, including all academic requirements, 
will result in dismissal from the nursing program.

NURSING PROGRAM DISMISSAL APPEAL PROCESS: Students have a right to appeal their dis-
missal. Students will not be able to appeal unless all their grades for the courses have been 
duly received and entered. Appeals must be submitted in writing to the Nursing Academic 
Progress Review Committee through the office of the Registrar, no later than three weeks 
prior to the beginning of the semester for which they wish to be readmitted. Due to lack of 
sufficient time, students may be advised to take a leave of absence (if they qualify) for that 
semester and submit the appeal for readmission for the following semester.

An appeal to waive the requirements is a written request. Supporting documentation detail-
ing mitigating circumstances (e.g. medical, death in the family, etc.) to justify their reentry, 
must accompany all requests. All appeals must also be accompanied by an Academic Plan 
developed by the student.

A submitted appeal does not become automatic. It requires a judgment by the professional 
staff of the college that the student’s failure to meet the academic progress standards was 
due to a documented unusual situation. The appeal process is not considered an entitle-
ment but will be issued in accordance with an individual’s extraordinary circumstances.

The Nursing Academic Progress Review Committee will meet and review the appeal and 
make a determination within 14 calendar days of receipt of the appeal. The student will be 
advised of the decision in writing, including any stipulations for reinstatement to the college. 
All appeal decisions rendered by the committee shall be final. The student will also be re-
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quired to adhere to the committee’s stipulations in addition to those printed in the college 
catalog that are in effect on the date of reinstatement. Failure to do the foregoing will result 
in dismissal without further recourse.

CLINICAL PRACTICE
Clinical practice is an integral part of the nursing program. Attendance at all clinical / labo-
ratory sessions is required. Specific attendance requirements are listed in the syllabi of each 
course. Students will only be allowed to make up one clinical absence.

ASA College has clinical affiliation agreements with several area healthcare facilities for the 
clinical rotation of the nursing program. The college will not pay for or provide transportation 
to these sites. Therefore, students are expected to arrange for transportation to and from 
their clinical sites. Children and other unauthorized individuals are not permitted on clinical 
sites.

CLINICAL REQUIREMENTS

Preclinical requirements must be submitted prior to entering the nursing program’s core 
classes. Failure to submit required documents will prevent the student’s progression to nurs-
ing core classes. Due to the nature of the program, yearly physical examinations including 
PPD and flu vaccines will also be required. Other requirements for clinical rotations will be 
outlined in the admission packet.

PRECEPTORSHIP REQUIREMENTS (RN TO BSN PROGRAM)

During your last semester, in the BSN 485 Nursing Leadership and Management course, you 
will be required to complete a practicum of 22.5 hours with a preceptor. Finding and arrang-
ing a preceptor to complete the practicum hours is the student’s responsibility. Student 
must ensure the preceptor meets the following requirements:

• Preceptor must have an RN license and a minimum of a Bachelor of Science in Nursing

• Preceptor’s RN License must be active, clear and current

• Preceptor must hold a leadership or managerial position or role in nursing

Student must complete the assigned practicum hours outside of their employment hours. A 
student may complete their practicum hours at their place of employment if the practicum 
hours are not part of their work schedule, and no payment is received for those hours. 

The student’s chosen preceptor is required to complete the Preceptor Acknowledgement 
Form. The student is responsible for submitting the following forms and documents prior to 
the start of BSN 485 Nursing Leadership and Management course:

•  Preceptor Acknowledgement Form

•  Copy of the Preceptor’s RN License

Students will not be permitted to start the practicum until the above documents and forms 
have been completed and submitted to their instructor and clinical coordinator.

Signed and completed Practicum hour logs must be submitted to the Clinical Coordinator 
and the course instructor prior to the end of the BSN 485 Nursing Leadership and Manage-
ment course. All practicum hours must be documented, accounted for and signed by the 
preceptor in order to meet the graduation requirements set forth by ASA College.
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It is essential that ASA College’s designated uniform to be worn as described below by all 
students throughout the program, in the classroom, labs and in the clinical setting. Good 
personal grooming must be maintained at all times. It is expected that all students dress 
and conduct themselves in a professional manner at all times whether on campus or in 
public and especially when dressed in the ASA College’s Student Nursing uniform. An in- 
structor may dismiss a student from the classroom or clinical area for failure to comply 
with these regulations.

Students are required to obtain an official ASA College Identification badge (ID) from the 
ASA College’ Security Office prior to the first day of class. This ID badge, which is an official 
part of the student uniform, must be worn and displayed prominently whenever the student 
is on school property or in the clinical area.

The ID must be shown at the request of any authorized official of the College or clinical 
area and must be surrendered to any authorized official of the ASA College or clinical area 
if requested. Loss of an ID should be reported promptly to the Security Department. There is 
a charge for an ID replacement.

The ASA College’s students, in the division of nursing must wear a designated uniform at all 
times, in the classroom and to all clinical assignments, except BSN 355L (Mental Health Nurs-
ing), including pre-and post-conference as well as on campus. The uniform must be prop-
erly fitted, tailored, in good condition, clean, appropriately hemmed, completely ironed and 
worn correctly.

Special needs for religious dress requirements will be honored to the extent that they do not 
conflict with the guidelines of the Occupational Safety and Health Administration (OSHA), or 
the Centers for Disease Control (CDC). All requests to modify the clinical dress code should 
be made in writing to the program director.

Any changes to this dress code are at the discretion of the Chairperson of the Nursing 
Program.

THE NURSING DEPARTMENT UNIFORM
The complete ASA College’s the Division of Nursing Student dress code consists of:

• Approved navy blue uniform scrub suit or dress. The garment must be of medium to heavy 
weight cloth. Light weight cloth (see-through) is prohibited;

• Official ASA College’s Division of Nursing Student patch sewn on the left sleeve of the scrub 
top;

• Pants must be ankle length and neatly hemmed. Pant legs material should not be dragging 
on the ground;

• Dress or skirts should come to at least the knee; 

• White or flesh colored stocking are required with dress/skirts and white socks are required 
with pants;

RULES & REGULATIONS
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• White nursing shoes or athletic shoes. Athletic shoes must be clean, white and have no 
logos or color trim of any kind. Shoes must be made of leather and /or man-made mate-
rials. Canvas and /or cloth shoes are not allowed in any healthcare setting as it is an OSHA 
violation. No clogs, open-toes, sport or open-back shoes;

• Official ASA College ID must be worn at all times;

• White thermal top, which may be worn under the scrub top during the winter months;

• Watch with a second hand;

• Pen (black inked);

• Pencil;

• Stethoscope;

• Bandage scissors.

BSN355L MENTAL HEALTH NURSING CLINICAL ROTATIONS

• Business casual attire should be worn; 

• No jewelry is permitted

• Official ASA College ID worn in an area that is visible above the waist;

• Closed flat-heeled shoes;

• Tee-shirts, low cut top, tight fitting clothing, jeans and sneakers are not permitted.

IMAGE

• Fingernails must be clean and short. Colorless or flesh tone polish may be worn.

• Artificial nails and gel/shellac nails are prohibited.

• Makeup should be natural looking, moderate and attractive.

• Students are required to bathe daily and apply deodorant.

• No facial hair is acceptable.

• No multi-tone colored hair or Mohawk is acceptable.

• Proper oral hygiene is required. Dentures and caps must be white. Gold, silver or designer 
caps are not permitted.

• Heavy perfume and colognes are not permitted. The excessive odor of perfume, cologne, 
scented powders, tobacco, bad breath or other offensive body odors is unacceptable in 
the healthcare environment.

• Hair must not touch the collar of the uniform, and styling must be professional and ap-
propriate. Hair must be styled neatly and in such a manner that it does not move freely, 
thereby becoming a possible source of contamination. Wigs must comply with the above. 
Decorations are not permitted.

• Jewelry is limited to the following: wedding band, watch, one pair of small stud earrings in 
the lower lobe of the ear (women only) and medic alert. Men may not wear earrings.

• Chewing gum is strictly prohibited in all clinical facilities and classroom.

RULES & REGULATIONS
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• All visible tattoos must be covered in the classroom and clinical settings. A sleeve must be 
used to cover tattoos.

• Cellular phones or any electronic devices are prohibited in clinical site.

Adherence to the dress guidelines is mandatory. Students are representing ASA College 
and the nursing profession. Students violating these rules will be given one written warning 
the first time; a second incident will result in probation and/or dismissal from the program. 
At his/her discretion, an instructor may dismiss a student from the classroom or clinical 
area for failure to comply with these regulations.

PERSONAL ITEMS

Additional personal items, such as the ones noted below, may be required: 
• Stethoscope 
• Watch with a sweep second hand.

PERSONAL PROPERTY

ASA College expressly disclaims liability of any kind for the loss, theft, damage, destruction 
or other casualty to personal property of any kind owned by students, visitors or others. 
Students must personally take all responsibility for guarding and safekeeping all personal 
property on school premises. No personal property including, but not limited to cell phones, 
purses, etc. are permitted in the clinical setting.

OUTSIDE EMPLOYMENT

It is recommended that students be employed no more than 20 hours a week while enrolled 
in this program. The minimum class, clinical, and study time commitment to the nursing pro-
gram is approximately 40-60 hours a week. Full time employment is strongly discouraged 
due to clinical, classroom and study commitments. Evening work commitments taking place 
prior to clinical rotation is strongly discouraged. Students may not be on duty within 8 hours 
preceding a clinical experience in an assigned healthcare agency. Such practice is unsafe 
for the patients and unhealthy for the student.

NON-DISCRIMINATION

ASA College’s Division of Nursing adheres to a policy of nondiscrimination in educational 
programs, activities, employment, and strives affirmatively to provide equal opportunity for 
all. It is the policy of ASA College not to engage in discrimination or harassment against any 
individual based on race, color, gender, religion, national origin, age, disability, genetic infor-
mation, marital status, veteran status, and sexual orientation, or any other category protect-
ed by law (referred to as “protected status”). 

USE OF ELECTRONIC EQUIPMENT

TAPE RECORDERS - Permission for using a tape recorder in class must be obtained from 
instructors before use. Otherwise, tape recorders are not permitted in class. Tape recorders 
are never permitted in clinical settings.

RULES & REGULATIONS
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OTHER - Possession of electronic equipment such as cellular phones, iPods, MP3’s, head-
phones, earphones, disrupt the educational process; therefore, are not permitted in the 
classroom or in the clinical setting. Any visible cellular phones during class and clinical 
hours will be removed by the instructor and can be retrieved after class/clinical time. 1st 
offense: verbal advisement, 2nd offense: written advisement and probation; 3rd offense: 
dismissal from the program. During exams, students will not be allowed to wear watches, 
or bring any electronic device into the class room.

PERSONAL HEALTH AND ILLNESS

The development of good personal health habits is emphasized throughout the program. 
The instructors will give guidance by means of personal conferences. If there is suspicion 
that satisfactory health is not maintained by the student, the College has the right to ask 
the student for evidence that corrective measures have been followed. A written state-
ment from the attending physician must be submitted. Students are encouraged to provide 
documentation of pregnancy. If the student omits this information, ASA College will not be 
responsible for any adverse events to the mother or baby.

A current (up-to-date) history and physical examination, stating that the student is in 
good health and free of communicable disease, is required by affiliating agencies on a 
yearly basis. This exam is to be completed prior to entry into the nursing program. All stu-
dents must have health/accident insurance. Clinical facilities are not obligated to provide 
free medical care. Illness of any form is to be reported to the clinical instructor. 

Information concerning who is to be notified in case of emergencies is recorded in each 
student’s file. A student with a change in health status is required to provide a statement 
from the physician to continue to participate in lab, classroom and clinical rotations.

INSURANCE

Any accident occurring to a student while at the ASA College or in the clinical setting must 
be reported to the instructor immediately. The necessary forms for reporting an accident 
will be filled out by the instructor and forwarded to the designated staff within 24 hours.

ASA College does not carry hospitalization insurance on students. A student enrolled in the 
nursing program, must purchase their own medical liability and accident insurance. This is 
not included in the program fees.

ATTENDANCE REQUIREMENTS
HOURS OF OPERATION

Scheduled lectures, labs, and clinical days and hours may vary. The program hours are 
subject to change to accommodate the required hours necessary for course completion. 
Clinical and course sessions may be scheduled on days, afternoons, evenings and week-
ends. Clinical rotations may be scheduled on holidays as well. Since the primary purpose 
of this program is to prepare students for employment, attendance and punctuality are 
of utmost importance.

RULES & REGULATIONS
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EXCUSED AND UNEXCUSED ABSENCES

Examples of acceptable excused absence with original documentation with prior 
notification:
• Doctor’s note for an ill student, dependent child, or significant other;
• Court (Jury duty, subpoena, etc.);
• Family services appointment (must be coordinated with the Dean / Associate 

Dean of Nursing).

Examples of unexcused absences:
• Car problems (student must always have an alternate transportation plan);
• Depending on another person for a ride; 
• Work conflict (students must be committed to nursing program as their first priority);
• Child care problems (student must have a backup plan). 

Children are not allowed to be present during class, lab or clinical schedules.

CLASSROOM 

Students are encouraged to attend all theory classes. Students are responsible for lecture 
material and all assignments missed while absent. All work missed due to an absence is the 
responsibility of the student. There are no make-up quizzes or late homework accepted. Stu-
dents arriving to class more than 15 minutes late will be asked to wait until the first break to 
enter the class. A student missing an exam at the scheduled time due to an absence must 
approach the Instructor on his/her first day back to make an appointment for testing within 
72 hours. Ten points will be deducted from the final score of any make-up test due to an un-
excused absence. Students are responsible for assignments missed while absent.

CLINICAL AND LAB 

The student’s current scheduled hours and clinical sites are not guaranteed; they are sub-
ject to availability. Schedules may include days, evenings, nights, weekends and holidays. 
Only one excused or unexcused absence allowed during the semester. Proper documenta-
tion is to be provided to the instructor by the students upon his/her return. The student will 
be responsible for making arrangements with the instructor for a make-up clinical day. 
Failure to complete all clinical hours will result in failure of the entire course.

Students are expected to arrive to clinical and lab 15 minutes prior to their designated time 
to be prepared to start on time. If students arrive 5 minutes after the start of their clinical 
rotation this will be considered late, and the student will be sent home. This will be consid-
ered an unexcused absence. 

If for any reason a student is unable to attend class or clinical practice, a call must be 
made to their Instructor at least one hour before class or to the clinical facility one hour 
before clinical rotation to inform the instructor of the nature of and/or reason for the ab-
sence. Each student must make these contacts for him/herself. Phone calls of this nature 
cannot be made on behalf of the student by a third-party. 

The course schedule and clinical assignments are subject to change at any time during 
the program. The staff will make every effort to notify students of any changes in a timely 
manner; however, flexibility is necessary in terms of class and clinical schedules.

RULES & REGULATIONS
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CLINICAL ASSIGNMENTS

Clinical placements are made by the clinical instructor/coordinator and may be changed 
with no notice depending upon the clinical sites availability.

SKILLS LAB ASSIGNMENTS

Only one excused or unexcused absence is allowed during the semester. The student will be 
responsible for making arrangements with the instructor for a make-up of lab hours. Failure 
to complete all lab hours will result in failure of the entire course. 

LAB GUIDELINES

• Must wear ASA College’s uniform to enter lab. 

• Cannot attend lab during scheduled class hours.

• Must schedule an appointment to attend skills lab in the red appointment binder located 
outside of the lab door.

• No food or drinks are allowed in the laboratory.

• No pens and pencils allowed in the simulation lab.

• No entry into either lab without instructor attendance.

• Must return equipment in its storage space.

• Leave all beds in proper order including remaking of bed.

• Turn off ALL equipment after use.

• Do not remove anything from the lab without direct approval from the lab instructor.

SCIENCE LAB GUIDELINES

• Must wear ASA College’s uniform to enter lab.

• Must wear a white lab coat.

• Closed shoes must be made of leather and /or man-made materials. Canvas and /or 
cloth shoes are not allowed.

RULES & REGULATIONS
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ACADEMIC INTEGRITY

“In pursuance of the mission of the ASA College’s and its well-established goals, academic 
integrity encompasses simple standards of honesty and truth.” Faculty and students alike 
have a responsibility to uphold these standards and to act when others violate them. All 
members of the ASA College are responsible for adhering to the standards. Any breach 
of academic integrity is a serious offense that may result in disciplinary consequences.

Your behavior as a nursing student should be above suspicion at all times and in all settings. 
Your adherence to ethical principles such as honest and accountability is integral to the 
practice of nursing.

As a member of any profession and especially the profession of Nursing, your behavior must 
reflect honesty and integrity at all times and you are expected to conduct yourself in a man-
ner that is above suspicion at all times. Any deviation from the aforementioned standards 
will result in a failing grade “F” for the work in questions, for the entire course, and may result 
in expulsion for the Nursing Program. Any violation of the academic integrity policy in a writ-
ten paper voids the second attempt to rewrite the paper. It is essential that you understand 
the seriousness of this subject matter and the consequences that may follow violations of 
academic integrity. It is essential that as a member of the profession of Nursing, you protect 
the public through your honesty and integrity.

ACADEMIC INTEGRITY POLICY
All ASA College students in the division of nursing are expected to maintain the highest  
standards of academic honesty. Students have a responsibility to each other to make 
known the existence of academic dishonesty to their instructor, and if necessary to the  
Program Director.

Academic dishonesty includes, but is not limited to the following:

CHEATING – defined as giving or receiving unauthorized assistance in any assignment or 
examination. Using or attempting to use any unauthorized materials, information or study 
aids during an examination.

PLAGIARISMS – defined as failure to credit and document properly the work of others in 
any classroom/clinical assignment. This includes another’s ideas, language, or work. To 
avoid suspicion of plagiarism, the source of information must be documented.

A citation of your sources is expected for: 
• all direct quotations; 
• borrowed charts, diagrams, figures; 
• borrowed ideas, opinions, interpretations, conclusions (even if reworded); 
• statements of fact, statistics or scientific data not considered common knowledge.

FALSIFICATION – Falsifying or inventing any information, data or citation in an assignment.

COMPLICITY – Facilitating any of the above actions or performing work that another student 
then presents as his/her own.

ACADEMIC INTEGRITY
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• INTERFERENCE – Interfering with the ability of a student to perform his or her assignments.

• MULTIPLE SUBMISSION – Submitting substantial portions of any assignment more than  
   once for credit without the prior authorization or approval of the current instructor.

The following standards apply in all settings associated with nursing course work  
(clinical, class, laboratory, community):
• Your work will be the result of your own effort.
• You will identify the work of others when it is incorporated into your written work. This refers 

to quotes for direct copying and paraphrasing the opinions and statements of any author.
• You will follow the directions of faculty regarding permissible materials in a room during 

examinations.
• You will neither give nor receive assistance nor will you talk or make eye contact with any 

other student during an examination session.
• You will not possess, reproduce or disclose any examination materials, including revealing 

the nature of test questions before, during or after an examination.
• You are not permitted to resubmit work that was done for another course and has been 

graded.

DURING EXAMINATIONS AND QUIZZES
Cheating on examinations, whether giving or receiving assistance from any source is pro-
hibited and are violations of the integrity of the College and the Nursing Program. Any form 
of violation of the academic policy is a serious academic offense and may result in failure, 
suspension, or dismissal. Some examples that indicate that you or a classmate is cheating 
include, but are not limited to:

• looking at another’s answer sheet;

• using notes during an examination;

• having someone else take the examination for you;

• communicating information to another during an examination, nonverbally or verbally;

• photographing an examination, falsifying reports that clinical procedures were completed;

• fabricating data such as vital signs, lab reports, etc. 

PROCEDURE
• Students are advised to visit the restrooms prior to all examinations and quizzes. Students 

are prohibited from visiting the restroom during examinations.

• All students must present their College issued identification card at the beginning the ex-
amination/quiz.

• Food and beverages are not permitted in the testing room.

ACADEMIC INTEGRITY
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• All cell phones and other electronic equipment are to be turned off during examinations 
and quizzes. May not wear any brand watch.

• All personal property, including cell phones and other electronic equipment must be 
placed away from the students, in an area, specially designated by the instructor / proctor.

• Nothing is to be on the student’s desk. No exceptions.

• If warranted, a calculator will be provided by the instructor for student use. Students will 
return the calculators at the end of the examination.

• Students are to keep their answer sheets flat on the desk and out of the vision of other stu-
dents.

• Talking is prohibited during the duration of the examination.

• Any suspicious behavior noted by the instructor may result in immediate collection of the 
test from the student. In this situation, the student will automatically receive an “F” for the 
examination.

• Students must remain seated until all the test papers have been collected by the instructor

COMMUNICATION 
E-MAIL is the primary method of communication within the ASA College Division of Nursing. 
Students are required to become familiar with the ASA College e-mail system and to ac-
tivate an ASA College email account. Students may not utilize a private email address for 
nursing communication.

It is the responsibility of all nursing students to notify the Chairperson of the Division of Nurs-
ing and the nursing faculty of a change of email address. It is also the student’s responsibility 
to regularly check his/her email daily for any communication from the nursing program and 
or nursing instructors.

CHANNELS OF COMMUNICATION: Throughout the course of human interaction, there may 
be occasions when a misunderstanding occurs between individuals. If this happens, there 
are appropriate channels of communication to use to resolve issues. Students are referred 
to the ASA College Catalogue for the College Grievance Procedure for further information 
on this topic.

A bulletin board located outside the Nursing Program Administration Office has been desig-
nated as the bulletin board that will be used to post official student information.

ACADEMIC INTEGRITY



ASA.EDU |  ASA COLLEGE |  FL  NURSING STUDENT HANDBOOK
35

READMISSION POLICY

Students who are dismissed from or drop out of the program may, under special circum-
stances, be considered for readmission one time only via a student appeal. Such an appeal 
must be placed in writing and addressed to the Re-Entry Committee for consideration within 
ten (10) calendar days of being notified of academic dismissal. If an appeal is made by the 
student, the rationale for such an appeal must be as a result of mitigating or special circum-
stances and must include supporting documentation. In addition, the student must detail 
why they failed to pass the course, and what has changed that will now allow the student 
to meet the academic requirements of the program.

Mitigating or special circumstances to be considered may include the following:

• Natural disaster

• Serious illness requiring hospitalization

• Death of an immediate family member

• Financial hardship such as an eviction.

The above list is not comprehensive, but rather contains examples of what may have 
adversely affected a student’s academic success.

Upon receipt of the appeal, the Committee has ten (10) calendar days to review it. The stu-
dent will receive a notice in writing disclosing the outcome of his/her appeal within fourteen 
(14) calendar days of initial receipt by the College of the student appeal. The decision of the 
Committee is final and may not be further appealed. If allowed to repeat course for third 
and final time, the student may have to sit out a semester before returning to complete 
studies depending upon the process time.

If the Committee approves the appeal because it determines that the student may be 
capable of meeting program standards in the subsequent term, the student will then be 
placed on academic probation. During this probationary period, the student will receive 
academic advisement including a plan developed in conjunction with personnel from the 
Nursing division and Student Advisement. Such a plan may include attending tutoring ser-
vices, repeating coursework, and meetings with Nursing faculty to help improve academic 
performance. To be removed from academic probation, the student must achieve the min-
imum standards of academic progress outlined in the Student Nursing Handbook in relation 
to GPA and program completion in the subsequent semester.

READMISSION POLICY
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DISTANCE EDUCATION

DISTANCE EDUCATION

The RN to BSN program is offered as distance learning program. The Distance Learning 
Program at ASA College is a modern educational platform that is focused on expanding 
our mission to educate students on high-quality degree and certificate programs that are 
in-demand in today’s global market. ASA College’s Distance Learning serves as a virtual 
gateway for thousands of learners seeking to complete an accredited college education, 
but who are challenged by time, distance, and other constraints. Distance Learning at ASA 
College is dedicated to serve:

• Adult learners;

• Non-traditional students with responsibilities of work and family;

• Students who have community commitments;

• Students having difficulty fitting into traditional college schedules

• Remote students seeking for a dynamic educational platform where education can be 
accessible at any time and from anywhere.

DISTANCE LEARNING FOR FULLY ONLINE STUDENTS
Our Fully Online Programs are focused on a global spectrum and prepare students for to-
day’s fastest growing careers. The RN to BSN program is offered as a fully online program, 
students will be talking 3 courses per semester, 4 credits each, totaling 12 credits per semes-
ter. The courses are provided in 5 week increments, totaling 3 courses in a 15 week semester, 
allowing students to deal with and complete one course at the time. 

Students enrolled in ASA College’s fully online programs navigate through a modern Virtual 
Campus to connect to a wide range of applications and services, including the new Learning 
Management System (LMS). These expanding resources are grouped in the following way:

01. The Customer Relationship Management (CRM) System for admission processes

02. The Renovated ASA College Website

03. The Campus Student Portal:

• Student Information System (SIS - CampusVue®)

• Financial Aid Services

• Finance Services

• Registrar Services

• Online Registration

• Online Payments

• Online Virtual Library

• Online Student Orientation

• Student Email System
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DISTANCE EDUCATION

• Advising

• Grades

• Campus News

• Tutoring and Remedial

• Virtual Classrooms

• Career/Student Services

• Alerts, Holds, Notifications

• Other Online Services

04. 24/7 Helpdesk Support Platform 

05. Learning Management System (Blackboard®)

06. Academic and Technical Support

The ASA College’s Virtual Campus is both a practical and a focused strategic plan to 
virtually replicate existing on-site infrastructure and guarantee that all remote constituen-
cies receive equivalent services and support. The Virtual Campus can be accessed at:  
http://onlinecampus.asa.edu

DISTANCE LEARNING FOR ON-CAMPUS STUDENTS
Matriculated ASA College’s on-campus students have the opportunity to take some of their 
courses online. The BSN program is offered as a hybrid program. These online courses follow 
the ASA College’s traditional curriculum schema in which classes last 15 weeks. 

On-Campus Students registered to take online classes are required to:

• Participate in the online weekly discussions, assignments, and projects;

• Complete the work that is required for each online course;

• Have access to a computer with active internet connection. They are allowed to use the 
computer labs and library to access their online course;

• Take the scheduled final exams on campus, proctored by ASA College faculty. Proctoring 
Fee will be charged to all students registered for online courses per exam, per course, per 
semester.

STUDENT SERVICES IN THE DISTANCE LEARNING 
The effective and successful development of students in an academic environment thrives 
on the integration of excellent teaching methods with superior services to support students 
throughout the entire educational experience. From the very first steps in the recruiting 
processes students are encouraged to have a close relationship with our business offices 
where they receive world class support services from highly qualified personnel. Students 
enrolled in our fully online programs, or on-campus, receive the same level of support from 
our existing service structure. These services include:
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DISTANCE EDUCATION

• Admissions/Enrollment Services,

• Student Financial Aid Services,

• Clubs and Student Government,

• Student Advisement Services,

• Student Athletics,

• Student Disability Services,

• Student Career and Alumni Services,

• Information Technology Services (ITS),

• Learning Centers,

• Writing Centers,

• Library Resources,

• Bookstore,

• International Student Services

Students are encouraged to use the existing virtual or on-campus support services, when 
necessary. In addition to the dedicated academic advisor, students are always welcome 
to contact their instructor, the academic program department, or the respective business 
offices to address any academic issues. For technical support, students can find assistance 
by contacting the Information Technology (IT) department. 

Further information about our Distance Learning Program can also be found on ASA main 
website: http://www.asa.edu/distancelearning.sap

FACULTY COMPETENCY AND STUDENT SUCCESS IN THE 
DISTANCE LEARNING
Distance Learning faculty are qualified academic professionals who share their knowl-
edge and practical experience to enhance learning and understanding through the latest 
and most comprehensive pedagogical methodologies. To ensure academic quality on the 
online instructional model, and to ensure that quality processes are adhered to during the 
online education experience, and that modern and appealing course content are present-
ed to students for achieving higher level of engagement, ASA College has made manda-
tory that all faculty involved on online teaching (e-teaching), must be certified within the 
‘Blackboard® Certification Program’ (BCP). The BCP is designed to guarantee that all faculty 
members involved in Distance Learning are highly trained and qualified for remote teaching 
using the Learning Management System (LMS) platform. The BCP creates the foundation for 
faculty to manage rich and dynamic instructional materials. An LMS certified faculty ensures 
higher standards on distance learning modality, and this knowledge translates into higher 
student success.
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DISTANCE EDUCATION

INDUSTRY-STANDARD TECHNOLOGY AND MODERN COURSE 
DEVELOPMENT APPROACHES
ASA Distance Learning Program is sustained on a modern and dynamic Virtual Campus 
that combines academic components to build a robust online college. These components 
include a Customer Relationship Management System (CRM); a Campus Portal to provide 
permanent access to all necessary tools, applications and services; a 24/7 Helpdesk Support 
Platform; a Learning Management System (Blackboard®); a wide range of online services; 
and the offering of newly developed online programs.

Our Virtual Campus is hosted on a robust infrastructure that can be accessible at any time 
and from anywhere around the world using your computer, tablet, or even your smartphone.

Our Learning Management System (Blackboard) is the industry leader for online education, 
allowing engagement, interaction, and quality learning through leading-edge technology, 
services, and data capabilities. Our online courses have been developed to eliminate virtual 
isolation, facilitating student interaction with their instructors and fellow students on a regu-
lar basis by means of email, chat, virtual classrooms, and course discussions. These courses 
are developed following guidelines from the ASA College’s Instructional Design Handbook 
which contains a compilation of top Higher Education best practices on course develop-
ment. These online course templates are appealing, engaging, dynamic, effective and 
easy to navigate, enhancing student learning and facilitating instructor efficiency.
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RESOURCES
NATIONAL LEAGUE FOR NURSING 
61 Broadway, 33rd Floor, New York, NY 10006. 
http://www.nln.org

AMERICAN ASSOCIATION OF COLLEGES OF NURSING 
1 DuPont Circle NW, Suite 530, Washington, DC 20036.  
http://www.aacn.nche.edu

AMERICAN NURSES ASSOCIATION 
8515 Georgia Ave., Suite 400, Silver Spring, MD 20910.  
http://nursingworld.org

NATIONAL COUNCIL OF STATE BOARDS OF NURSING 
111 E. Wacker Dr., Suite 2900, Chicago, IL 60601.  
http://www.ncsbn.org

NATIONAL ASSOCIATION OF CLINICAL NURSE SPECIALISTS 
2090 Linglestown Rd., Suite 107, Harrisburg, PA 17110.  
http://www.nacns.org

AMERICAN ASSOCIATION OF NURSE ANESTHETISTS 
222 S. Prospect Ave., Park Ridge, IL 60068.  
http://www.aana.com/

AMERICAN COLLEGE OF NURSE-MIDWIVES 
8403 Colesville Rd., Suite 1550, Silver Spring, MD 20910.  
http://www.midwife.org

AMERICAN ACADEMY OF NURSE PRACTITIONERS 
P.O. Box 12846, Austin, TX 78711.  
http://www.aanp.org

AMERICAN SOCIETY OF REGISTERED NURSES 
1001 Bridgeway, Suite 233, Sausalito, CA 94965.  
http://www.asrn.org

FLORIDA DEPARTMENT OF EDUCATION 
http://www.fldoe.org

COMMISSION FOR INDEPENDENT EDUCATION 
325 W. Gaines St, Suite 1414, Tallahassee, FL 32399-0400 
http://www.fldoe.org/policy/cie

FLORIDA BOARD OF NURSING 
4052 Bald Cypress Way, Tallahassee, FL 32399 
http://floridasnursing.gov/

FLORIDA BOARD OF NURSING /NCSBN 
4042 Bald Cypress Way, Tallahassee, FL 32399 
https://www.ncsbn.org/Florida.htm
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